94 R fePhE 9fFar w1 Reaor

RAaor (Details) AIATT WAY | 7 AT WRON (New Time Line)
aioft
(Existing Time
Line)
FHAIY TEART Fetfaal | 3mgor fawor | 1. 7é%r #r 1 ¥ 10 ardw a=
F oftgda & guer | 3wl AR # FHAd & A
(Information for changes | ZaRT a5 vd WA Z@RT AATEA
in deductions by SITer (Doneby | HTAES &TT | (Apply through
Employees) DDOs) OTP based Employee Login on

PayManager during 1% to 10™ of
the Month )

2. 30T fAaror Aoy @R
Ae= &1 15 aifw 7%
a?ﬁh!fl' &7 ( Action by

DDOs up to 15th of the month)




HNTF IEaT F&AT

(Changes in Salary details
of Employees for
Allowances and

Deductions, Master
Data, Absentee

Statement by
| NDO/Makor)

Aew #r 15 alw O

FIAAE  FTAT ( Action by

DDOs up to 15th of the month)
HEoT Aeor #ued | aumvEm (AR R 1 ¥ 15 9w 5%
ar :-Hﬁ%-‘d WA F (During 1* to 15™ of the Month))
FHAa/HFY @ | 3w 10
FHAQAOES & (R F
=fEasTg 1Y T (Generally in

the |

Felfadr, AT 32T, days f;ttﬁg
FaPya =TT & | month)




e Far & HEed | AuRUEar | ARG @RI Al $r 16 §
vq 39 e R reric i 22 A & 2R\ &=a: & &0
AT swfas 10 ST | HTEIoT v faaor
(Bill Allocation and Salary et & O arr ag gisear F@r v
Preparation) (Generally in =T % | (Auto Process by

the last 10 PayManager during 16" to 22™ of

days of the the salary month)

month)
HIFTH TFATaA TYURUTEAT | FAdS @ 1 ¥ 15 O aF
HIAS FIAT qma & forafaa et & sfafea smae
(Document Upload, if | 3#fa& 10 arer faat 7 gamEaT ATwE
required) ear & &{el | (Upload of Documents in

(Generally in case of Exceptions by 15 of the

the last 10 Salary month).

days of the

month)




faer F€T F7 HAEeT | GrURUTEAT
v ¥a4 fae 3O r-ricica
FTAT sfaw 10

(Bill Allocation and Salary At &

Y- AT IR gl @7 16 H
ﬂamw%ﬂmﬁ?ifm

Preparation) (Generallyin | s=fr & | (Auto Process by
:lhe Ia:t '110 PayManager during 16™ to 22™ of
ays of the the salary month)
month)
HITSF SEAEA AURUTEAT | FAQA #r 1 ¥ 15 adw dF
HIAE HLAT A & forafae et & sfafea sFveEre
(Document Upload, if | 3ifa#& 10 arer et 7 gFaag H9AE
required) G FTT | (Upload of Documents in
Generall case of Exceptions by 15" of the

Calls andinoti canonskulnwbrate

days of the
| month)
I |




S ICI AR RN SRR I < TR 1 7 B

dfax 10

PS03 - 12

N =R © IR L

IEa fFT AT | HEIOT OF

16- W -17: 3

(Forward to DDO)
feat & faror st darr oy wisar
(Generallyin | 3t #r Seir ¥ | (Auto Process by
the last 10 PayManager during 16™ to 22™ of
days of the
month) the salary month.)
J1gor faaver el | FuRuaEr | 3-ARST @R Af $r 16 ®
T BT agad |mER & 22 @ ¥ 2R =T & TN
# vF e & e | 3fa| 10 AR q RS oia o
T et & ST | HTEIoT vd faaor
(Digital Sign on Billand | (Generally in W= gar g gfaar Flﬂ' a
take the Printout ) the last 10
days of the e & | (Auto Process by
month) PayManager during 16™ to 22™ of

the salary month.)
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| the salary month.)

faer #r Feew AT

h{al
(Forward to Treasury)

AUROTAAT
rc iy
faw 10
o=t &

(Generally in
the last 10
days of the
month)

T-HAAST T@RT 7R A 23
afw ¥ = & 3T o
ST | HTETOT UF Taaor
AT Z@RT aF Siar J8r @

ST 8 | (Auto Process by

PayManager from 23™ of the salary
month.)




» PayManager will allocate the bill no automatically.

» PayManager will process Salary Automatically

» PayManager will facilitate DDOs to make changes in salary details up to 15" of
the Salary month. Corrections made after 15" would be reflected in the next
month.

» Request for changes in deductions e.g. GPF/SI/Income Tax would be taken
online through Employee Login upto 10" of the Salary month. DDOs will take
action on these requests by 15% of the Salary month.

» PayManager would process the Salary automatically during 16 to 22% of the
salary month. It includes Digital sign through Single server certificate.

» PayManager would forward the bills to Treasury automatically. DDOs are not
reauired to forward the bills




EXISTING DDO PROCESS

Bill Bill
Allocation process

Document

Upload

DDO
forward

Digital
Sign

Download
Signed report

Treasury
forward




1%t — 15

Pay Detail Update

* Correction in Employee Pay Detail

* ( GPF/I-Tax deduction) Employee online request to DDO

i System Allocate Bill no

For Previous Month Bill
or
After 23 of that month

Automatically U
System will process
\ salary automatically
Salary Bill Confirmation / Correction in Employee _y
objection Pay Detail ,‘
If required any correction System will Delete Bill :
then Revert Bill and Allow for correction !
Auto Treasury '
fn i “‘E— _______________________________________

Using Single Server Certificate

Other Salary

Request

« Half Pay, Partial pay, Stop pay, Suspend, First joining ,
* Miscellaneous, Modification in allowance, & deduction



(] Employee Deduction Request

*At Emplovee Level (For making Reguest):-
Deduction amount will be accepted as per existing rules and vaildations.

Online Bill Preparation.... L;-.-nur..;-n, Ot R aasUTaTT O»

Home LogniDerjip158415002702 Year:N21-2022 Officelame:
Employee Comey loght  Document Digital Sign Treasury ECS Date Incorrect Empioyesid Report D00 Stahs Report Employee Stahs Update

Raquest:
Request [d Deduction Mame Dedhuction Code  Deduuction Amount  RequestStahes  Reject Reason  Request Date
R GF a5 4500.00 Pending BosAan (e




[J Employee Deduction Request

*At DDO Level :-

NZYVEIEeER

Authorization --- Approve Employee Deduction Request

FINANCE .DEPARTMENT .

BUNTY GUPTA
RUPLSTIS002274

EUNTY GURTA
RIP19931900224

¥

o

Income Tax

Search By ®Name O Employee 4 BUNTY GUFTA

i

560000

%00

Regesfendny 130520 kpme S

RequestFordrg 305201 Aprove Raed

Online Bill Preparation.... Coyattnunianit ol st ailes
Home  LogniD:NIC (. 111,117, Ofcelame:
Myl Procesig Afhorzaten Report Empioyee (e Sysiem Adn hep  logOut
l nrove Emoovee Deduction Regues l

ame/Employeeld ~~ Requestld  Deductionfame  DedocionCode  DeducbonAmount RequestStats Request Date




Change in Salary Details

3MERoT fAaRor ARl ar 3Red FHEyAfEd carr FAa/HtE F
AfFAIT o U Fwelfadl, AT 8er, euffd fAaor & aeas aRad

HTaT |
Changes in Salary details of Employees for Allowances and Deductions, Master Data,

Absentee Statement by DDO/Maker

Online Bill Preparation....

sy g D) g BT AR, FFl Lo gy i B ot w1 C et
B — e it w e Ewpwat § Wy Pl

Savmct Mot [ Aged T | b w3530 o | fews Sowen [Tewt ] WOR e Ben i Bt DR B reD 7O (]| S |

CEE R gl S Sl R Frd Baeacd 2 Py Bed

L TR g R L |

A LCVANTADE S gy D
a SN DADE SR FF piy-0
e R

el AAT

TEFTIIeS
iy LI T 2800 20 ) I ®O2 0O UAN L33 Jeeen
TET TROAL B0 1D 8 . =y 23 i
it e 1200 Laslmmm || 3N ARSEE om0l B Deee
L oA 283 00 (F)  Laa Ry o
il 148 LT
=l il W P 13000 A1 Bas (=11 - [ =
L= S0 00 4A)  Laf Cema
(] [ Sl 200 Lo Caae

| l."_.l:-l—m P rtml Pay Batsaian Fay P prT———
Bl [pe i o il LR & omaes Bl 1 I -y
ol o e P

A g (= 2 R ] L g b -

e ge———— g . T AP AL




fSer SeX &7 HTded U ddd el dIR T
Bill no Allocation & Salary Process

9-HAGR g@r Al A 16 ¥ 22 I &
el Taa: & ST STUer | 3TEIer U faaReT

aﬁmmwmaﬁrﬁaﬁﬁﬁl

(Auto Process by PayManager during 16" to 22" of
the salary month)




Salary Bill Confirmation
q-HeioR g@nT 16 ¥ 22 5@ ¥F el Taa: g v faa ggfRla g |

|\/| el Id( JEJ, FINANCE DEPARTMENT

Online Bill Preparation.... Cosaminand ol iR

Mome  LooniDme  Ver 2NN Ofcelame Navonal iformatics Canta
Bill Processig Authorzaton Reports  Other Bl mployee Comer

Add fl’l].p Alowance ( Bil Authonzation

e da e A Group Do
| save Encashment Proaration  Bulk Alowance
Forward To DO Buk Deduction




foer @reer, e vd HIeTeT 99oT

AAoR a@mm A &I 16 § 22 dl@ & aRiET & & 89
Afefrhe O Bfocer asa fFv Feer | 3mger vd faavor AfasRY
GdRT gg 9TehdT =il &I =l § |

(Auto Process by PayManager during 16'™ to 22" of the salary month.)

Ao @rT #el 1 23 dl@ § & & NG Fe Fdar |
HTELOT T facRor U ganT dg ishar =6l & = & |

(Auto Process by PayManager from 23rd of the salary month.)



Other Salary Request

Bill processing —> Salary Preparation—> Other Salary Request
For previous month any salary request (Like Half Pay, Modification in allowance, stop pay,
Suspend, Miscellaneous and so on) or after 23rd date of month, request will be processed
from Other Salary Request page |

< ANFANI AT (o E1 FINANCE DEPARTMENT
) 2o VAR ks Jrtegrated financial M
Online Bill Preparation....

Month (Apal w| Year (M1 " w|  Select Bl Name [OTHER OFFICE STw | Employee Name  None selecled -

Reason | | Days | | Document Type [—Select B Name— v | Upioad Dacument | Choose File | No file chosen
E— S | [Hall Nawme—
Submit | Modificaton in Deduchon

B s Emyloyes N Pay Month Pay Yippmmeiianga ment Name [
—— W 2 d s Addition Of GPF
TO-SECT NGO ABHISHEK SHARMA December 2013 | Addmon Of S i
TO-SECT2 RAJ GALR January 2020 |Modifcaton in GPF ]
TO-SECT2 RAJU GAUR Apni 2021 m in S ’
OTHER OFFICE STAFF  LAXOAAN RAM KRISHNIA  May 2021 | Siop Pay ptAdiinnarOuterRepor 109 pal
RE EMPLOYED FIX PREM CHAND Agni 220 Sw;*ﬂ
REEMPLOYEDFIX  TEEL SINGH Apnil 2020 :;1 l:f:nn
RE EMPLOYED FIX KISHORI LAL Apni 2020  Furst Joning
Absantas Siatemeni
| Mg sll@ngous

T e T I3 BRE e




O After Entry in Other salary request for any employee, System will

allocate the bill no for that month in auto process

QSystem will process bill wise salary automatically as per details

available in other salary request

LSystem will forward the bills automatically to treasury. No required

any Sign / digital sign of on bills




DDO Information

(;’ — =) w NIT=IFI=IC]1= FINANCE DI_PARTMFNT

Online Bill Preparation....

Home Liogic - Yeur 2021-2022 Ofebpme Mmoo —

Paymanager Empioyee % Dthar than Paymanager Emgioyee |/

Search Empioyes || |
Saarch Ofted Employee  Type otleast | character hore
Ematlld |

Contact No. |
-‘-I'Il'lirH-ul

Submil | Raset | Owher OfMce
Il

qate o TyEe of vermoator i blasdadory efher by Abdfl’ NurRDer O° MO0 1M




Home

Kubwey Reports

’ F — : > I
(B 123 VIV 3 B G EJ recopcpmermen ey
- Online Bill Preparationiatals

LagnlD nle ¥

Bill Processing

O e M

ear 2031-2002
Authoriration

Dashiloands

g | kuber ME Report

Other bill report
A Reports

L1C Advance Bil Report
Surrender Report

DO Reports

(S Reports

HOD Reports

I miployee Detals

lieasury Heports

Stipend DA Arrear

[ Advice Bill Repaort

SIPH Payment Report

MIS Reports

Department Report

View PO Pendency

Houbey Adhvicr R Payrnient Rispeorrd
GST TOS Paymen! Repord

Online Scholar Report

Medical Claim Report

Scholas Adantar Repornts
Stiperd | A Mechcal/l oan Reporis

Abruendiee Slalemeni
Wrong [(kala Delabk

enteystem
L LI Tt
View Upload [ooument
Download Uploaded Doouments
Policr Repont

De=agyruation Meddatchy fepornt

1 Acderun

Sphit Bill Report

Cooperatne Schedule

Non Accoundting Inner
Duphcate Bank Account
Salary Arrear Repont

Moot che] Deagnation R
Incremental Schedule

GPY S Dwetiasl

Gross Sadary Detail

Salary Objection Report
Incorect Employee 1D Report




Employee Deduction Request Report :

Report — DDO reports — Employee Related Reports - Employee Deduction Request Report
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